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MOY 3axauanckasa COIII

OOKYMEHT NOAMNNCAH

3MNEKTPOHHOW MOAMNCHIO MHNOJOXKEHUE

CepTudmkar: 5C783C2BD6AE100158A4BAD66BF584D36405A504

Bnapeneu: Pynosa Onbra CtenaHosHa O 3AIHHTE IIEPCOHA‘JIBH])IX IlAHHI,IX

[OeiictButenex: ¢ 20.12.2021 go 20.03.2023

1. OBHIUE ITOJIOXEHUA

1.1 Lemero mannoro IlomoxkeHus SBISETCS 3al0uTa IEPCOHATBHBIX TAHHBIX PA0OTHHUKOB OT
HECAHKI[MOHHPOBAHHOIO JOCTYII4, HEIIPABOMEPHOTO WX HCIOIb30BaHMS WITH YTPATEL

1.2 Hacrosmee Ilonoxenue paspaborano Ha ocHoBamuu ctareit Koucturymum P®,
Tpymosoro Komexca P®, Komexca 00 aIMUHHCTpaTHBHBIX IIpaBOHApPYINEHHIX P,
I'paxxmanckoro Komekxca P®, Vromosroro Komekca P®, a Taxke ®emepamsHoro sakona «O6
uHbOopManuy, HHOOPMATHIAIINH U 3aIMHTE HHHOPMAITAMY

1.3 IlepconanbHBle TaHHBIE OTHOCATCA K KaTeropuy KOHGHISHIHATBHOM HH(OpMAIu.
PexxuM KOHQUIEHIMATHHOCTH MEPCOHAIBHBIX JAHHBIX CHHMAETCA B CAy4asx O0e3IMUMBAHKA
WM 10 HCTEYEHHUH 75 JIeT CpoKa XpaHEHUs, €CIIH HHOE He ONPEACICHO 3aKOHOM.

1.4. Hacrosmee IlonoxeHue yTBepKIaeTcs U BBOOUTCS B IEHCTBUE MPHUKA30M JTHPEKTOPA
MOY 3axansckas COIl u sBisercs o0s3aTeNbHBIM U WCHONHEHHS BCEMH pabOTHHKAMH,

HUMEIOIMUAMHA NOCTYII K IEPCOHAIIBHBIM JITAHHBIM COTPYAHHUKOB.

2. IIOHATHUE N COCTAB ITEPCOHAJIBHBIX JAHHBIX

2.1. Ilepconanbuble naHHBIe paboTHHKA — WH(pOpMAINHS, HeoOXomuMmas paboTOIaTeNO B
CBSI3H C TPYJOBBIMHU OTHOINCHUSMH M Kacarolmuecss KOHKpeTHOro pabotauka. Ilox madopmarueis
0 paboTHWKAaxX IOHUMAIOTCS CBeOeHHs O (akTax, COOBITHSIX H OOCTOSTENBCTBAX JKM3HHU
paboTHUKA, TO3BOJISTIONIHE HICHTAPHUIIMPOBATD €0 JTMIHOCTb.

2.2. B cocraB nepcoHaNbHBIX JaHHBIX paOOTHHKA BXOIAT:

- aHKeTHBIEe U 6uorpadudeckue JaHHEIE;
- obpa3oBaHue;

- CBE€ICHHA O TPYAOBOM U O6IJI€M CTaXe;
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- CBEJIIEHUA O COCTaBE CEMBH;
- TacIOPTHEIE JaHHEIE;
- CBEIEHUS O BOMHCKOM YYETE;
- CBEICHHWs O 3apab0THOM IJIaTe COTPYAHHUKA,;
- CBEIEHHUA O COLMAIBHBIX JIBIOTaX;
- CHEeIUAaIbHOCTE, 3aHUMaeMas JOJDKHOCTE;
- HaJIA4Y¥E CYOUMOCTEH;
- alpec MecTa XHUTEIbCTBA,
- JIOMAIlHWU{ U COTOBBIX TeledoH;
- MecTO pabOThI WX y4eOh! WICHOB CEMbU U POJICTBEHHUKOB;
- XapakTep B3aMMOOTHOIIEHHH B CEMBE;
- COJepXaHue TPyLOBOI'O OTOBOPA;
- COCTaB JIEKIapHUPYEMBIX CBEIEHUN O HATMYUU MATEPUAIILHBIX IIEHHOCTEH;
- CoJepaHue JAeKIapalyi, I0JaBacMOU B HAJIOTOBYIO HHCIIEKITHIO;
- TOUIMHHUKY YU KOIIMH IIPUKA30B II0 IMYHOMY COCTaBY;
- JHW4YHBIE [€jia ¥ TPYJOBBIE KHUKKUA COTPYAHUKOB;
- OCHOBaHUA K IIPHUKa3aM II0 JIUYHOMY COCTaBY;
- Jiena, COJEepKallide MaTepHaibl 10 IMOBBINECHUIO KBATHGUKAUU U IEPEeHnoIrOTOBKE
COTPYIHUKOB, UX aTTECTAllAH, CIIy>KeOHBIM pacclieTI0BaHUsIM.
2.3. JlaHHBIE JOKYMEHTHI SBISIOTCS KOH(QUICHIWAIBHBIMM, XOTS, YUMTBIBAs HX

MaCcCOBOCTh H €IWHOE MeCTO 00pabOTKU U XpaHEHHs, COOTBETCTBYIOIIHUM rpid OrpaHuueHus Ha

HHUX HE CTaBHUTCA.

3. OBPABOTKA ITEPCOHAJIbHbIX TAHHBIX

3.1. Tlom o06paboTko¥ NEPCOHATBHBIX MaHHBIX pPa0OTHWKA IIOHAMAETCS ITOMy4EHUE,
XpaHeHne, KOMOWHMpOBaHME, Iepeljada WM JH000e Ipyroe HMCIOIB30BAHME IIEPCOHAIBHBIX
JAHHBIX pabOTHUKA.

3.2. B memsax obecmedenus mnpaB U CBOOO UelloBeka W TpaxnaHuHa paboTomaTens U ero
TpeICTaBUTENH IpHU 00pabOTKe IEPCOHANBHEIX NaHHBIX pabOTHHMKAa O0sg3aHBI COOMIONAThH
cremyromue o0mue TpeGoBaHms:

3.2.1. OG6pabGoTka TMEpPCOHATBHBIX MTaHHBIX pabOTHWKA MOXET OCYIIECTBISATHCS
UCKITFOUHUTENBHO B IEJIIX 00€CTIedeHUs COOMOICHNS 3aKOHOB ¥ HHBIX HOPMATHUBHBIX IIPABOBBIX
aKTOB, CONEHCTBUS pabOTHHKAM B TPYHOYCTpoMcTBe, OOY4EHHH M IPOIBIKEHHH IO CIIyXOe,
obecreueHus JU9HOM Oe30macHOCTH pabOTHUKOB, KOHTPOJNSA KOJMYECTBA U KadyecTBa

BELITIOTHSIEMOM paboTHI U 00eCIeYeHUsI COXPAaHHOCTH HMYIIECTBA.
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3.2.2. Ilpw ompenenenny 06beMa | Cofiepykanust 00pabaThBaeMbIX IePCOHATBHBIK JAHHBIX
paboTtHuKka paboToaTensb JOMKEH PYyKOBOACTBOBaThCa KorcTuTymueit Poccuiickoit Denepanuu,
Tpynosem Kogexcom i wHEIME (eepanbHBIMA 3aKOHAMH.

3.2.3. TlomydeHne NEPCOHANBHBIX [OAaHHBIX MOXET OCYIIECTBISTECS KAK yTEM
IPEICTaBICHHS HX CAaMUM PaOOTHUKOM, TaK W IIyTEM MOJIyYEHHs UX U3 HHBIX HCTOYHHUKOB.

3.2.4. llepcoHanbHEIE NaHHBIE CIEAyeT MONydYaTh y  caMoro paboTHmKa. Eciu
IEPCOHANBHEIC JaHHBIE DPaOOTHHKA BO3MOXKHO IIONYYHTb TOINBKO Y TPEThEH CTOPOHEI, TO
pabOTHHK JOIDKEH OBITB yBENOMIEH 06 3TOM 3apaHee M OT HErO IOJDKHO GHITh MONydYeHO
NHCBMEHHOE cornacue. PaboTomarens HomkeH cOOOMUTE pabOTHHKY O HENX, IPENIoIaracMbIx
WCTOYHHKAX H CHOCO0aX MONydYeHWs IIEPCOHANBHEIX MAaHHBIX, & Tak JKE O XapaKTepe
TOMTIEKAIMUX IIONYICHUIO IIEPCOHABHBIX JAHHBIX M IOCIEACTBUAX OTKa3a pabOTHHKA NaTh
IHCBMEHHOE COINIacHe Ha UX IOydeHHE.

3.2.5. PaGoTomarens He MMeeT IpaBa IONy4arTh W 06paGaThBATE HEpPCOHAIBHBIE TAHHEIE
pabOTHHKA O €r0 IONMTHYECKHX, PEMTHO3HBIX M HMHEIX YOXICHHSX W YACTHON KM3HW. B
ClTy4asix, HEIIOCPENCTBEHHO CBA3aHHBIX C BOIPOCAME TPYIOBEIX OTHOINEHUN NaHHEBIE O YaCTHON
KW3HU pabOTHHKA (MHQOPMANHS O JKH3HEAEATENHHOCTH B c)epe CeMEHHbIX GBITOBBIX, JIAIHBIX
OTHOIEHHUH ) MOTYT OBITh IIONy9eHBI  00paboTaHsl paboTONATENEM TONBKO C €r0 THCHMEHHOIO
coTnacus.

3.2.6. PaboTomatens He MMEET IPaBO HOIyYarTh W 0O6pabaThBaTh HEPCOHATBHBIC TAHHbIE
pabOTHHKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEIMHEHHSX HIH €ro HpOQCOIO3HON
JEATENbHOCTH, 32 HCKIFOUCHHEM CITydacB, IPEeIyCMOTPEHHBIX (eaepaabHbIM 3aKOHOM.

3.3. K obpaboTke, nepeade u XpaHEHHIO IIEPCOHANBHBIX JAHHBIX PaGOTHAKA MOTYT HMETh
JOCTYII:

- TIaBHEI Oyxrantep, Oyxranrep;

- HHCIIEKTOD IO Kajpam;

- amvuaucTparop «1 C Xpowrol pady»;
- 3aMeCTHTEIb JupekTopa mo YBP.

3.4. Hcnons30BaHre IEPCOHANBHBIX JAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHHE C LIEISIMH,
OIIPEIETIHUBITUMHE UX TIOJTyYCHHE.

3.4.1. TlepconaneHble NaHHBIE HE MOTYT OBITH HCHONB30BAHBI B LENSIX NPHIAHEHHS
HUMYIIECTBEHHOI'O ¥ MOPAJbHOTO Bpelda rpakiaHaM, 3aTpyJHEHHS pealu3alldy MpaB X CBOGOL
rpaxxnan Poccumiickolt @enepamuu. OrpaHudeHme mpas rpaxiaan Poccumiickont @emepanuu Ha
OCHOBE HCIOJIb30BaHUA HHPOPMAUKM 00 MX COIUAIBHOM IIPOMCXOXKIEHHH, O DAacoBOH,
HaIlHOHAJIbHOH, SI3bIKOBOM, PENUTHO3HOM ¥ IAPTHHHOM IPHHAIIEKHOCTH 3aIPEIIEHO W KapacTes

B COOTBETCTBHH C 3aKOHOOATCIILCTBOM.
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e Hepenaqa HepCOHABHBIX JaHHBIX pa60THm<a BO3MOXKHA TOJIBKO C COrjacusd

pa6OTHI/IKa HJIM B CIIy4dasix, IpaMo IIPCay CMOTPEHHBIX 3aK0HOAATEIIHCTBOM.

3.5.1. Ilpu mepenade IEPCOHANBHBIX MAHHBIX paGoTHHKa paboTonaTenb HOIKEH

coOGITOIATh CIENYIoIre TPeOOBAHHS:

_ He coOGIIATH IEpCOHANbHBIE JAHHEIE PAGOTHHMKA TPETHEH CTOPOHE 0e3 MHUCBEMEHHOIO
cormacus paboOTHWKa, 3a MCKIIOYCHHEM CilyJaeB, Koraa 3TO HeOOX0MUMO B IEIIX
IpeAyIpexkKACHHA YTPO3BI KU3HH H 37I0POBBIO paGOTHHKA, a TAKKE B CIIydasX, yCTaHOBJICHHBIX
(enepalbHBIM 3aKOHOM;

- He coobmaTh IEpPCOHANbHEIE NaHHbIE DPAabOTHMKA B KOMMEPUCCKHX IEIDIX 0e3 ero
HACHEMEHHOTO COTTIACHS,

- TpeIyNpeauTh JHII, MONyYaroUX MEPCOHANBHBIC TaHHbIC paboTHMKa, O TOM, YTO 3TH
JAHHBIE MOTYT GBITH UCIIOIH30BAHbL JIMIIH B IEJAX, 1 KOTOPBIX OHH coo0ImeHsI, ¥ TpeboBaTh
OT STHX W TIONTBEPXIEHHS TOTO, 4TO STO HPABHIO COGIIONEHO. JIuna, TOIydaroIiue
[epCOoHaNbHEE ~ JaHHBIE — PabOTHHKA, 00s3aHEl  cOOMIOmAaTh  PEXHM  CEKPETHOCTH
(koH(uUIeHNMHANbHOCTH). JlaHHOE  IONOXEHME HE  PaCHpOCTPARACTCH  HA oOMeH
[IPCOHANBHBIMA ~JaHHEIMA DaGOTHHKOB B TIOPAAKS, YCTAHOBJICHHOM benepalbHBIMK
3aKOHAMH,

- paspemiarh JOCTYH K NCPCOHAIbHBIM JaHHBIM pabOTHHAKOB TOJBKO CICIHAIEHO
YIOTHOMOYEHHBIM JIMIAM, OPEICICHHEIM IPAKA30M IO OPraHM3allii, TpH 9TOM yKa3aHHBIE
JANA JOJDKHBI MMETH IIPaBo IOTy9aTh TONBKO TE NEPCOHANBHBIC AHHBIC paboTHHKA, KOTOPHIC
HEO0OXOIIMBI IS BRIIOTHEHAS] KOHKPETHBIX (yHKITHH;

- He 3amparmuBaTh HHPOPMAIIUIO O COCTOSHHH 3/10POBBA pabOTHHKA, 38 HCKIFOUCHUEM TEX
CBEJICHHMH, KOTOphle OTHOCSTICS K BONMPOCY O BO3MOXHOCTH BBIIOJIHCHIA paboTHUKOM
TpyIOBOH (QyHKIIHH,

- IepeJaBaTh MEPCOHANBHEIE TAHHBIC PAOOTHUKA IPE/ICTABATEILIM pabOTHHUKOB B HOPSIIKE,
ycragosnenHoM TpymosbiM KomekcoM, W OTrpaHMIMBATE STY AH(OPMAIMIO TOIBKO TEMH
IEpCOHATBHBIMH JAHHBIMYA PaOOTHHKA, KOTODHIC He0OXOMUMEI I BHIIOIHEHHS yKa3aHHBIMHA
IpEeICTABUTESIIIME MX GYHKIMH.

3.5.2. Tlepemaua NEepCOHANBHBIX MAAHHBIX OT JAepXKarend WA Cro TIPEICTaBUTENEH
BHEINHEMY MOTPeOUTEII0 MOXET NOIyCKAaThCA B MUHHMAbHBIX o6BeMax W TONBKO B IEIIX
BEITOTHEHYS 38124, COOTBETCTBYIONIX 00BEKTHBHOM IPUYUHE COOPa STHX NAHHBIX.

3.5.3. Ilpu mepefade NEPCOHANBHBIX JAHHBIX paboTHHKa HOTPEOHUTEISIM (B TOM YHCIIE U B
KOMMEpPYECKUX IIeNIX) 3a Ipelesibl OpraHusalliy paboTonarens He NOJDKEH COOOINATh 3TH

HaHHBIC TpeTbeﬁ CTOpPOHE 0e3 MHUCBbMEHHOTO corjiacusd pa6OTHHKa, 3a UCKIIIOYEHHEM CIIydacB,
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KOTZIa 3T0 HEOOXOIMMO B LENIIX IPEXYIPEKICHAS YTPO3BI JKU3HA U 3TOPOBBIO pabOTHHKA UK B
ClIydasix, yCTAaHOBIIEHHBIX ()elepaTbHBIM 3aKOHOM.

3.6. Bece Mepsl KoHGHIEHIHATEHOCTH IpH c6ope, 06paboTke M XpaHEHHWH MEPCOHAIBHBIX
OaHHBIX COTPYAHHMKA paCIpOCTPaHAIOTCA Kak Ha OyMaXHBle, TaKk ¥ Ha SJIEKTPOHHBIE
(aBTOMAaTH3UPOBAHHBIE) HOCUTEIN HHPOPMAITHH.

3.7. He pomyckaeTcs OTBEYaTh HA BOIPOCEL, CBS3aHHEIE C Iepeladeil MepCOHAIbHOM
HHGpOPMAITUH 110 TeIe()OHY UK SNEKTPOHHOM IOYTE.

- 3.8. XpaneHre NepCOHANTBHBIX JaHHBIX JOJDKHO MPOUCXOMUTE B MOPSIKE, HCKIFOYAIONIEM
UX yTpaTy WIH HX HeIPaBOMEPHOE UCIIOIb30BaHUE.

3.9. Ilpu mpuHATHM pEeINeHHH, 3aTpardBalOIMUX MHTEpechl paboTHHKA, paboTOmaTeNs HeE
HMEET TipaBa OCHOBHIBATECA HAa MEPCOHAIBHBIX JAHHBIX pPAa0OTHHWKA, MOJMYYEHHBIX
UCKIIOYHTENBHO B pe3ylbTale HX aBTOMAaTH3MPOBaHHOM OOpabOTKM WM 3JEKTPOHHOIO

IIOIy4YCHHUA. PaGOTO,Z[aTeJ'IB YUHUTBIBACT JIMYHBIC KadeCTBa pa6OTHI/IKa, €Tro HO6pOCOBeCTHBII7I u

3¢ GEeKTUBHBIN TPY/I.

4. IOCTVII K ITEPCOHAJIBHBIM TAHHBIM

4.1. BEyTpeHHUH NOCTYN (IOCTYT BHYTPH OpTaHU3AINH).
4.1.1. IlpaBo mocTyma K IepCOHATBHBIM JaHHBIM COTPYIHHKA HMEIOT:
- IUPEKTOP IIKOIIBI;
- 3aMECTHUTEIHM JUPEKTOpa II0 HAIPaBICHUIO AEITEIHHOCTH,
- caMm pabOTHHK, HOCHTEIb NaHHBIX U [PyTHe COTPYAHUKH IIKOJbI IPY BLIIOIHEHUH HMH
CBOHUX CIIy>KeOHBIX 0053aHHOCTEH.
4.2. BHeMHHI TOCTYII.
4.2.1. K uncay MaccoBBIX MOTpeOUTENEH TePCOHANBHBIX JaHHBIX BHE OPraHU3aIMH MOMKHO
OTHECTH IOCYJapCTBEHHBIE M HETOCYIAPCTBEHHBIE QYHKITHOHAIBHBIE CTPYKTYPHIL:
- HaJIOTOBBIE WHCIEKITUH;
- TIPaBOOXpAHUTEIHHBIE OPTaHBI;
- OpraHbl CTaTUCTHKH;
- CTpaxOBEIE ar€HTCTBA;
- BOEHKOMATHI,
- OpraHbl COIJHAIIEHOTO CTPaXOBaHUS;
- TIEHCHOHHEIE HOHIEL;
4.2.2. Han3opHO-KOHTPONIBHEIE OpraHbl UMEIOT NOCTYIl K HMHGOpPMAaIUU TOIBKO B cdepe

CBOEH KOMIETEHIIHH.
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42.3. Opra#msanyy, B KOTOpBIE COTPYAHHK MOXNCT OCYILIECTBIATE EPSUUCIICHUS
JIEHEXKHBIX CpENCTB (CTPaxOBBIE KOMIIAHHH, HETOCyJapCTBEHHBIC TEHCHOHHBIC hoHIEL,
6ArOTBOPHUTENBHBIE OpraHu3aly, KPSIUTHBIC yupeXkIeHns), MOTyT IOIydATb IOCTYI K
[1epCOHANBHEIM JaHHBM PaOOTHAKA TOIBKO B CIlydac ero TUCHMEHHOI'O Pa3peIleHus.

42 4. Jlpyrue opranusanuyi. CBelIeHAS O paboTarommeM COTPYAHHKE MU yXKE YBOICHHOM
MOTYT GBITH IPEIOCTABIEHB! APYToH OpraHu3aiii TOTBKO ¢ TIHCHMEHHOTO 3aIpoca Ha OnaHKe
OpraHW3alyy, ¢ MPHIOKEHHEM KOIHMH HOTApHAIBHO 3aBEPEHHOTO 3adBJICHHA paboTHHKA.
ITepcoHaNbHEIE TAHHBIE COTPY/HUKA MOTYT GBITH IPENOCTABIEHE! POJICTBEHHAKAM I HICHAM
ero ceMbH TONBKO ¢ IHCHMEHHOTO Pa3PEIICHUs CaMOro COTPy/IHMIKA. B ciyuae pa3Boza ObIBIIAsA
cynpyra (Cympyr) HMEIOT TpaBo 06paTUThCS B OPraHM3alMIo C MHCHMEHHBM 3aIIpocoM O

pasMepe 3apabOTHOH IIIAThl COTPYHAKA 6e3 ero cornacus. (YK P®).
5. BAIIIUTA ITEPCOHAJIbHBIX JTAHHBIX

5.1. Tlom yrpo3oH WM ONAacHOCTHIO YTPATHl MEPCOHAIBHBIX IAHHBIX TIOHHMAaeTCA
eMHFYHOE WIA KOMILICKCHOE, pealbHOe WM MOTCHIMANBHOS, aKTHBHOE WM IIaCCHBHOE
IpOSIBIICHHUE 37TO0YMBIIUICHHBIX BO3MOJKHOCTEH BHEITHHX WM BHYTPEHHHX MCTOTHHKOB yIPO3BL
cO37ABATh HEOIArOmpHUATHEIE COOBITHA, OKasbBATH JecTabUIM3UpyIOlNee BO3ICHCTBHE HA
3aIAIIAEMYIO HHPOPMAIIHUIO.

5.2. Puck yrpo3sl 00bM HHGOPMAIMOHHBM pecypcam CO3MIAI0T CTUXUMHBIE OENCTBUA,
SKCTPEMAIBHBIE CHUTYallWH, TEPPOPHCTHICCKHC JEWCTBUS, ABapuHl TEXHUYECKHX CPEICIB H
IMHEH CBS3M, ApPYTHE OOBEKTHBHBIE OOCTOATENBCTBA, @ TaiKe 3aMHTEPECOBAHHBIC |
HEe3aHTEPECOBAHHBIE B BOSHUKHOBEHMY yTPO3bI JIUIA.

5.3. 3amuTa IepCOHANBHBIX JaHHBIX IPEACTABILICT c060ii KECTKO PETIAMEHTHPOBAHHBIN U
JTUHAMAYECKH TEXHOJOTMYESCKHH IIPOLECe, IpeyTpeX/AOMUA HapyImMeHne TOCTYIHOCTH,
L{eJIOCTHOCTH, JTOCTOBEPHOCTH ¥ KOH(HICHIMATBEHOCTH TIepCOHATPHBIX JIAHHBIX H, B KOHCIHOM
cuere, 0OECIEUMBAIOMME OCTATOTHO HANCKHYFO 6e3omacHOCT, HHGOpPMAIUK B IPOIECCE
yOpABICHIECKON IPOM3BOIICTBEHHOH /€ TENBHOCTH KOMIIAHHH.

5.4. 3amuTa TEPCOHANBHBIX TaHHBIX PabOTHHKA OT HENPaBOMEPHOTO WX HCIOJIB30BAHNA
WM yIpaTH JOJDKHA OBITH obecreuena paboromareneM 3a CUET €ro CpeiCTB B TIOPSZIKE,
ycTaHOBIEHHOM (beepanbHbM 3aKOHOM.

5.5. « BHYTpEHHs 3aIUTay.

551. OCHOBHBIM BHHOBHHKOM HECAHKIIHOHMPOBAHHOTO JOCTyma K IIEPCOHAIBHBIM
JAHHBIM ABISIETCS, KaK IPaBUIIo, IEPCOHAT, paGoTaroImui ¢ NOKyMEHTaMU H 0azaMy ITAaHHBIX.
PeriiaMeHTAIHs OCTYIA TIepcoHaNa K KOHQHICHIATbHbIM CBEIEHMSM, JOKyMEeHTaM H 0a3aM

MaHHBIX BXOIUT B YUCJI0 OCHOBHBIX HaﬂpaBJ'ICHI/Iﬁ OpFaHHBaHHOHHOﬁ 3aIMUThL I/IH(I)OpMaHI/II/I u
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m 1 OpraHu3aluu.
5.5.2. Jlns obecmeveHus BHyTpEHHEH 3allUThl NEPCOHATBHBIX TMAHHBIX DPaOOTHHKOB
HEoOXOMIMO COOONATh PSML MEP:
: - orpaHWHYCHHE H perlaMEeHTalys cocTasa paboTHHKOB, (HYHKIMOHATBHEIC 00SI3aHHOCTH
% KOTOPEIX TPeOYIOT KOH(HICHITMATIBHBIX 3HAHWH,
. - cTporoe m30upareIbHOE H 060CHOBAHHOE paclpeeNicHne NOKYyMEHTOB U uHbOpMAaLH]
MEXITY pabOTHUKAMHE,;
- parnuoHANBHOE Pa3MEICHUE pabourx MecT pabOTHHKOB, IIPH KOTOPOM HCKIIOYANoCch OB
« GeCKOHTPOIBLHOE UCTIONIB30BAHUC samuImaeMoi vHOHOPMaIvy,
Em - 3HaHwWe pabOTHHKOM TpeGOBaHHH HOPMATHBHO — METOANYECKHX TOKyMEHTOB IIO 3aIliTe
zé- uH(pOpPMAIH ¥ COXPaHCHUH TaiHBI,
: - ganuupe HeoOXOIUMBIX YCIOBHM B MOMEINCHHH UL paboThl ¢ KOH(QUICHIHANBHBMU
TOKyMeHTaMH B 06a3aMy JaHHBIX,
- oIIpefieieHHE W PEraMeHTarys cocTasa paGOTHUKOB, AMEIOIIMX IPAaBO JOCTYIIA (Bxoqa)
i B TIOMEIIEHNE, B KOTOPOM HaXOJUTCS BRITUCIHTCIbHAT TEXHUKA,
- opraHu3aIfyd MOPs/Ka yHUITOXKCHHAS uHOpMAaIKH;
- CBOEBpPEMEHHOE BBHIBICHHME HAPYIICHUI TpeGoBaHMUI paspeInuTeNbHON CHCTEMBI JOCTYIA
pabOoTHUKAMHU;
o . BOCIHMTATEIbHAS ¥ pasbACHUTENbHAs pabora C COTPyAHHUKAMH [0 MPEIyIpPEXICHUIO
: yTpaThl IEHHBIX cBesieHuit IpH paboTe ¢ KOH(HACHIHATbHBMH JIOKYMEHTaAMU;
!'k'&,‘,.

o - @e IONycKaeTcs Bbiiada JIAIHBIX NS COTpYJHMKOB Ha paboume MecTa HX
HETIOCPEICTBEHHBIX PYKOBOTHUTENEH. JlyqEEle ZeNa MOTYT BEIIABAThCA Ha pabowme MecTa
TOJIBKO JUPEKTOPY MOV 3axambsckas COILL

5.6. « BHEITH:A 3aIIUTa).

5.6.1. Jlns 3ammaThl KOH(bHIEHIMAIBHON WHOPMAIKH CO3NA0TCA [eNIeHanpaBIeHHBIE
HEeGNATOIPHUATHBIE YCIOBAS W TPYTHOMPEOIOIAMBIC [IPeNSTCTBHS Ui JIMIA, MBITAIOIeroct
‘ COBEPLIATH HECAHKIIMOHMPOBAHHEIA OCTYI 1 oBITafieHre HHpopManueH. LeIpio i pe3yIbTaToM
i HECAaHKIMOHHPOBAaHHOIO JOCTyHa K MH(OPMAIIMOHHEIM PecypcaM MOXKET OBITH HE TONBKO
:, OBJaficHWe IEHHBIMH CBEJCHHAMH H HX HCIIONB30BAHME, HO M HMX BHIOM3MCHCHHE,
= VHEYTOXKEHHE, BHECCHHE BHpyCa, TOIMCHE, ampcEUKAIAL  CONCPIKAHHSL PEKBUSHTOB
JOKyMEHTa H JIp.

56.2. Ilom IOCTODOHHHM JIMIIOM TOHHMACTCH moboe IMIo, HE HMEIomee

g" HeI’IOCpeJICTBGHHOI‘O OTHOINEHHS K NeATCIIbHOCTH IOKOJIBI. HOCTOPOHHI/IG auila He OOJDKHBI
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3HATH PAcHpeNeNeHue dyHKIMHA, pabouue mpOLECChL, TeXHOJIOTAIO COCTABIICHIS, o(opMIICHAL,

BeICHHA U XpaHCHA JIOKyMEHTOB, €I 1 paboTHX MATEpHasoB B oTzene Kaapos.

56.3. Jna obecmedcHIA pHeIHEH 3amyThl nepcoHabHBIX JaHHBIX COTPYAHHUKOB

HeoGxomAMo coBIEONIaTh P Mep:
- TIOpA/IOK IpHeMa, yieTa 1 KOHTPOJI IESTeIIbHOCTH HOCETHTETIEH;
- POIYCKHO# PeXAM aIMAHACTpPaLAH;
- TOpSIOK OXpaHbl TEpPUTOPHH, 3IaHUH, ToMeIIeH i, TPAHCTIOPTHBX CpEICTB;
- TpeGoBaHM K 3AIIATE urEdopManuy IpH MHTEpBHIONPOBAHIH 1 cobecemoBaHIAX.
5 7. Bee nmaIa, CBS3AHHBIC MOy ICHHAEM, 06paboTKOHU 1 3QITATON TTEPCOHATIBHBIX AHHBIX,
06sr3aHbI TOATHACATD 063aTeNBCTBO O HepasTJameHns TiepCOHANBHBIX JNAHHBX pabOTHHUKOB.
5 8. T1o BO3MOXHOCTH nepcoHABHbIC JaHHBIC 06e3TIUBAOTCA.
5.9. Kpome Mep 3amluTbl TiepCOHANbHBIX NaHHBX, ycTaHOBICHHBIX 3aKOHOATENBCTBOM,

paboTofaTent, paboTHUKA H HX TIpeICTABUTENH MOTYT BHIpaOATHBATH COBMECTHBIE MEPBL

3aIrmUThL HepCOHaJIBHBIX JAHHBIX paGOTHI/]ZKOB.

6. [IPABA U OBS3AHHOCTH PABOTHHUKA

6.1. 3axpellicHHE IPAB paboTHHKA, peTJIaMGHTI/IPYIOUIPIX 3aImuTy €ro TepCOHAIBHBIX
IaHHBIX, obecrieanBacT COXPaHHOCTb [HONHOM ¥ TOTHOH pHhOpMALEH O HEM.

6.2. PaGOTHAKH JOJDKHBL GLITH O3HAKOMIIEHBL C JAHHBIM TIOJOKCHHEM [Of, PacHHCKy, a

taxKe 00 WX mpaBax u 0GS3AHHOCTSX B 3TOH 00IacTH.

6.3. B memix 3amuTel TiepCOHANBHBIX JAHHBIX XpaHTIIUXCA Y paboToznareis, pabOoTHHUE

yMeeT paBo:

= Tp66OBaTB UCKIIFOUCHUA i I/ICHpaBJ'IGHI/Iﬂ HEeBEPHBIX WM HEMONHBIX HepCOHaJIBHB]Z

NAHHBIX;
- ma cBOOOMHBIA GecIUIaTHbI JOCTYI K CBOWM TIepCOHANBHBIM JIAHHBIM, BKIOYad TIpaBo E

TIOTy4eHHUEC xommii mo0o# 3aIuCH, co,uepxcameﬁ TIepCcOHAIIbHBIC IaHHBIC,

= OHpCJ],CII}ITB CBOHX HpeHCTaBHTGHSﬁ oA 3aIUThL CBOHX IICpCOHaJIBHBIX JAHHBIX,

. Ha COXpaHeHHMe H 3aluTy cBOeil TMIHOM 1 ceMeMHOM TalHbL.

6.4. PaboTHUK 00s3aH:

& nepenaBaTb pa60T011aTem0 um €ro Hpe,H,CTaBI/ITGIHO KOMILIEKC JIOCTOBCpH}

JOKyMEHTAPOBAHHBIX epCOHANBHBIX JQHHBIX, COCTaB KOTOPBIX yCTAHOBJICH Tpyznos

KOIEKCOM PD;

- CBOEBPEMCHHO co0bmaTh paboToaaTeo 006 E3MEHEHUH CBOMX TepCOHANBHBIX IAHHBL

6.5. PaboTHUKH CTaBAT pabotozareni B M3BECTHOCTH 06 W3MCHEHUH dhaMuIuH, FMS

0TUECTBA, JaThl pO)K)IeHI/Iﬂ, yTO NONy4acT OTpa)KCHI/IC B TleIOBOfI KHIDKKE Ha OCHOBA2
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IPEICTABJIEHHBIX JOKYMEHTOB. IIpH HEOOXOIMMOCTA WM3MEHSIOTCS JaHHBIE 00 00pa3oBaHHH,
npodeccu, CIeNHaTbHOCTH, IPACBOCHAH HOBOTO Pa3pA/a | IIp.

6.6. B mensx 3amUAThl YaCTHOM XKU3HHU, TAYHOH I ceMeiHO TaiHbI paOOTHHUKH HE HOJDKHBI
OTKA3BIBATHCA OT CBOETO MpaBa Ha 06paGOTKy IEPCOHANBHBIX NAHHBIX TONBKO C HX COTIIACKT,

TIOCKOJIBKY 3TO MOXKET ITOBJICYD IIpAYAHEHHC MOPAJIbHOTI'O, MaTepHaJlbHOT'O Bpeaa.

7. OTBETCTBEHHOCTD 3A PASIJIAIIIEHVE KOH®WIEHIIAAJIBHOU
MHOOPMAILINY, CBSI3AHHO C ITEPCOHAJIbHBIMU JAHHBIMU

7.1. TlepcoHaypHas OTBETCTBEHHOCTh — OMHO W3 TJIABHBIX TpeboBaHUM K OpraHu3aluu
(YHKIMOHUPOBAHKS CHCTEMBI 3AlIATHI IIepCOHATLHON HH(pOpMANyiy ¥ 00sM3aTeIbHOE yCIOBHE
obecmeyenns 3G HeKTHBHOCTH 3TOM CHCTEMBL.

7.2. HOpumwaeckue u (GH3MIECKUE JHIA, B COOTBETCTBMM CO CBOMMH TOJTHOMOYHSMHU
prajelomye HH(pOpMamuMed o TCpakgaHaX, MNOMyYalomke M MCHOJB3YIOmue €¢, HeCyT
OTBETCTREHHOCTD B COOTBETCTBAH C 3aKOHOMATENLCTBOM Poccuiickoii Desiepanyy 3a HapyIeHHE
pesxyMa 3aIiuThL, 06paboTKY ¥ IOPSIKA HCIIOIB30BAHM 3TOM HH(GOPMALIUH.

7.3. PyxoBomwTenb, paspelIAlOIMAA JOCTYN COTpYAHHKA K KOHQUIEHIIHATHEHOMY
[OKYMEHTY, HECET [EPCOHANbHYIO OTBETCTBEHHOCTE 32 JAHHOE PAspCIICHHE.

7.4. Kakmerid COTPYHHK OpraHM3alldH, MONy9aiomuH s paboThl KOHQUIEHIHATBHBIA
JTOKYMEHT, HECeT EIMHOJMYHYIO OTBETCTBCHHOCTH 32 COXpaHHOCTh  HOCHTENA U
KOH(HUIEHIHATPHOCTE HH(OpMAIH.

7.5. JIuna, BAHOBHBIE B HApyImICHHH HOPM, PETyIMPYIOIMUX IIOTydCHHC, o6paboTKy u
3aIIUTy [EPCOHAIBHBIX JAHHBIX DPabOTHHKA, HECYT IUCHHUINIMHAPHYIO, aJIMAHUCTPATHBHYIO,
TpaKJAaHCKO-TIPABOBYIO WM YTOJNOBHYIO OTBETCTBCHHOCTE B COOTBETCTBHH C (ermepaibHbIMA
3aKOHAMH.

751. 3a HeuCIONHEHWe WM HEHajexaliee HCIOJHEHHe DPaOOTHUKOM IO €ro BHHE
BO3JIOIKEHHBIX HA HEro OOS3aHHOCTEW IO COOMIONEHHIO yCTAaHOBICHHOTO IOPSIKA paboTHL €O
cBemeHUAMH  KOHQUIECHIMAIBHOTO  XapakTepa paboroaTens  BOpaBe  IPUMEHSTH
npexycMotperHsie Tpynossm KoneKkcoM MMCHUIITHHAPHEIC B3BICKAHHS.

7.5.2. JIOIDKHOCTHBEIE JIHIA, B OOA3aHHOCTH KOTOPBIX BXOIHT BEJCHHC MEePCOHAIBHEIX
JAHHBIX COTPYJHHKA, 00f3aHEI 00ECHEUUTh KAKAOMY BO3IMONKHOCTD O3HAKOMJICHHS C
JOKYMEHTAMH ¥ MaTePHAlaMy, HEIOCPESICTBEHHO 3aTParMBAIOMIIAME C€TO npaBa ¥ CBOOO/EL, €CITH
WHOE HE TPETyCMOTPEHO 3aKOHOM. HempaBoMepHEIH OTKa3 B IPENOCTABICHUH coOpaHHBIX B
yCTAHOBIGHHOM TMOPSAKE JOKYMCHTOB, b0 HECBOEBPEMEHHOE IIPEOCTABICHUE TaKHX
NOKyMEHTOB WIM HHOM mHpOpMamuyM B CIydasX, IIPETYCMOTPEHHBIX ~3aKOHOM, HO0

IpEeOCTaBICHUE HEIOJIHOW WA 3aBEeIOMO JIOKHOM I/IH(l)OpMaI_II/II/I — BIJICUET HAJIOXCHHEC Ha
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JOJDKHOCTHBIX JIHIL aIMAHACTPATHBHOTO mrpada B pasMepe ompenenseMoM Komexcom 00

aIMUHHCTPaTHBHBIX TIpaBOHAPYIICHUAX.

753. B cooTBeTCTBHA C [MpaXIaHCKAM KomexcoM THIA, He3aKOHHBIMH METO/aMH
MOy IUBINHAE urbOpMAIHIO, COCTABJISIOITYIO CITy KeOHYIO TadHy, OOS3aHBI BO3MECTUTH
IpUIUHCHHBIC yOBITKH, HPAIEM TaKad e 00A3aHHOCTD po3yaraeTcs ¥ Ha pabOTHHUKOB.

7.5.4. YronoBHaL OTBETCTBEHHOCTD 32 HapyLeHHe HELPAKOCHOBEHHOCTA yaCTHOU KHU3HH
(B TOM THCIIC He3aKOHHOE cOOMpanue Wil pacIpocTpaHeHHe CBEICHUH O yacTHOM JKU3HU JIANA,
COCTABJIAIOLIETo €ro TUYHYIO0 WA ceMeiiHyIO TaiHY, Oe3 ero COTTIACH), HenpaBOMepHmﬁ
mocTynl X oxpaHsIeMon 3aKOHOM KOMITHIOTEPHOR uadopManny, HenpaBOMepHmﬁ OTKa3 B
TIpeoCTaBICHAA coOpaHHBIX B yCTaHOBJICHHOM opsaKe AOKYMCHTOB 1 cpenenmii (ecnd STH
JesHUs TPUIVHAI BPE npaBaM H 3aKOHHBM WHTepecaM rpaKIaH), COBEpIIEHHBIC JULIOM ©
JCIIONB30BaHMAEM CBOETO CITyKeOHOTO TOJIOJKEHNs HaKaspBacTesd mrpadom, 6o IHMIICHUEM
npasa 3aHWMaTh OnpeeIeHHBIC TOIDKHOCTA HIIH 3aHAMATBCH ompeIeeHHOH NEeATENBHOCTEIO,
1100 apecToM B coorsercremd ¢ YK PO.

7.6. HenpaBoMEpPHOCTE JIeSTEBHOCTH OpraHoB rocynapCTBeHHoﬁ BIACTH W OpTaHm3alHi

mo cbopy # WCTIONIE30BAHUIO TepCOHANBHEIX JAHHBIX MOKET OBITH YCTAHOBJICHA B cyIeOHOM

TIOPSLIKE.
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